Norton Parish
[image: image1.wmf]NORTON PARISH CENTRE


[image: image9.jpg]


[image: image10.png]



Child Protection Policy
Child Protection Policy for the Churches of 

St. George & St. Nicholas in the Parish of Norton
Keeping our Children and Young People Safe

Christians are called to recognise the unique status of children.  There is a special need to respect them as individuals and protect them in their vulnerability.  Jesus warned that those who exploited or abused children deserved profound condemnation.  Within the kingdom of God, children matter in their own right and are to be taken seriously.

The Church is required by God to foster relationships of the utmost integrity, truthfulness and trustworthiness. Clergy and laity who work with children within the Church in any paid or voluntary capacity need to operate within a carefully thought-out framework of good policy and practice which will ensure that children are safeguarded and nurtured physically and emotionally as well as spiritually.

At Norton Parish we value the children and young people who come to our Sunday School and weekday activities and we are committed to giving them the best possible care and provision. The highest professional standards will therefore be maintained in all pastoral, counselling, educational, worship and recreational situations.  The exploitation of any relationship for self-gratification will not be tolerated.

Any allegations or disclosures of abuse will be taken seriously and appropriate steps will be taken.

All those working or seeking to work with children will be properly recruited, trained and supported, and will be subject to whatever supervision is appropriate.  All those working with children in this parish will be expected to abide by the Parish Child Protection Guidelines.

All those working with children in any capacity will be required to be Criminal Records Bureau (CRB) checked.  Those not already known well by church leaders will be asked to supply a reference.

All matters concerning child protection issues may be referred to the clergy or the Parish Child Protection Co-ordinator who will be able to offer advice and support and take action where necessary.

Vicar: To be announced
Curate: Anthony Giles

01462 620142
Parish Child Protection Co-ordinator: Keith Taylor 

01462 670749

Diocesan Representative: 

01299 841269

Children Schools and Families (Herts) [you do not need to give your name] 0300 1234043
Note: The Children Act 1989 defines a child as a person under eighteen for most purposes.

Child Protection Guidelines

1. It is desirous that adults do not work alone with children and activities will not be held if only one worker is in attendance. There may be times during the activities where small groups of children work with one adult.
2. There should be a minimum ratio of 1 adult to every 5 pre-school children or 1 adult to every 10 school-age children, with a minimum of 2 leaders for any group.
3. Group leaders should always have with them a list of the phone numbers and addresses of members’ parents.
4. Group leaders should know where fire exits are and where to find first aid equipment. All accidents should be recorded in the accident book.
5. Group leaders should be aware of information on parental consent forms concerning allergies, medication etc.
6. All leaders should be aware of what to do if a child makes a disclosure of abuse. If a child says anything that alarms you, do not question the child and do not approach the parents. Write down what the child has said and pass it to the Parish Child Protection Advisor or the clergy immediately. Never agree to keep a secret.
7. No form of discipline involving physical contact may ever be used. 
8. All adults should be careful about any physical contact with children. Particular care is needed when dealing with children of the opposite sex.
9. Children should never be left unsupervised.
10. Strangers entering a building where activities are taking place should be approached and should not be left unsupervised when children are present.
11. Adults should exercise appropriate care when taking young children to the toilet. Adults should not enter toilets without informing another leader.
12. No one under 18 should be left with overall responsibility for any group of younger children.
13. Only those appointed by the group leader should work with children’s groups.
14. Remember that all church activities are voluntary and that no leader is obliged to keep a disruptive or threatening child. If you find yourself becoming angry with a child or young person, remove yourself from the situation and contact the child’s parents straight away. 
15. Physical contact is a good and healthy thing when socially acceptable and appropriate, and in a public place. Any physical contact should be initiated by the child, so that we can be sure they are comfortable with it, and it relates to the needs of the child and not the adult worker. Avoid contact which could be seen as inappropriate or when no other adults are present. If physical contact is appropriate (e.g. if you are comforting a child who is upset) make sure you are visible to other adults.

16. Group leaders or helpers should avoid being alone with a child or group of children. This includes situations when giving a lift to a child or if they visit a leader’s home.

17. Children should not be allowed to go home on their own without the written consent of their parents. Leaders must wait until all children have been collected by their parents. Parents need to make clear who is collecting their children and inform leaders if this is changing from the usual practice.
18. It is not advisable to give a child a lift home unless prior consent is obtained from the parent. Make sure that you are adequately covered by your car insurance and the leader is informed before hand or very soon after if it is an emergency.
19. Leaders should not arrange to meet children elsewhere unless another adult is to be present.
20. Parental consent forms must be signed and returned for all children participating in activities away from church premises. Do not allow children to take risks about which you feel uncertain. (Consent form is in the appendices of this policy)
21. A first aid kit should be carried by any group going away from the church premises.
22. Where a mixed group of children is staying anywhere overnight, there should be at least 1 male and 1 female leader present.
23. Parents should be asked to give consent for their children to attend normal activities, and special permission should be sought for any trips. Information about a child’s medical or other special needs, address, contact details and emergency contact details should be kept for all children regularly attending groups.

If a child reports that they are being abused, or are in any danger, or if you have reason to suspect that this is the case, then follow these guidelines: Don’t ask questions of the child, just listen and reassure them. Always take any such disclosure seriously and act upon it immediately. Share your concerns with the Parish Child Protection Co-ordinator (Keith Taylor) or the curate (Anthony Giles). If you don’t feel able to talk to these then you can ring the diocesan representative.
Above all, never put yourself in a position where you feel uncomfortable or at risk.  Should you need help and advice, please speak to the Parish Child Protection Co-ordinator. 

If a complaint is made by a child or parent about any incident taking place during church activities, please notify Parish Child Protection Co-ordinator.

Children and Young People; Photographs

PHOTOGRAPHS AND THE PROVISIONS OF THE DATA PROTECTION ACT 1998

1. The publication or display of photographs could allow any adult with access to church buildings and publications to identify and gain the trust of a child or young person simply from knowing their name if it has been displayed beside a photograph of them.  

2. The Date Protection Commission advises that photographs constitute personal data, the processing of which is subject to the requirements of the 1998 Data Protection Act.  In most circumstances it is not necessary to rely on consent for displaying photographs.  However, the processing of personal data should satisfy the condition in Schedule 2 of the Act: ‘The processing is necessary for the purposes of legitimate interests pursued by the data controller or by the third party or parties to whom the data are disclosed, except where the processing is unwarranted in particular case by reason of prejudice to the rights and freedoms or legitimate interests of the data subject.’

3. A photo would constitute sensitive personal data if it is possible, for example, to infer the subject’s religious beliefs from it (e.g. photo of a major religious event, e.g confirmation, first communion etc). It is therefore a good idea if written consent is obtained from  a parent and a child where photographs are used, in order to comply with legal requirements laid out in Schedule 3 of the Act: ‘The data subject has given his explicit consent to the processing of the personal data.’

4. Separate consent is required if the data is to be placed on a website.

5. The Data Protection commission advises that the issue of harm which might befall an individual if the photographs fell into the wrong hands must be taken into account.  This is based on Principle 7 of the Data Protection Act 1998 which states that ‘Appropriate technical and organisational measures shall be taken against unauthorised or unlawful processing of personal data and against accidental loss or destruction of, or damage to, personal data.’  It is therefore best that names are not attached to individual images, or displayed in such a way that the identity of an individual child can be inferred’.  

A consent form is available in the appendices of this policy.
Children and Young People; Websites
What should and shouldn’t we include on our web site?

When we provide youth and children’s activities we have a duty to ensure that children and young people in our care are safe.  One of the aspects of this is to ensure that no individual child can be identified or contacted by visitors to the website. Consequently, web sites should not include:

· personal details or names of any child or adult in a photograph

· personal e-mail/postal addresses, telephone/fax numbers. 

· surnames (if including an e-mail address, it may contain your surname)

· sufficient details about life, work or locality which could enable families or children to be located.

· home addresses or telephone/fax numbers.
· Do not use the first name and surname of individuals in a photograph. This reduces the risk of inappropriate, unsolicited attention from people. An easy rule to remember is:

· If a child is named, avoid using their photograph.
· If a photograph is used, avoid naming the child.
Ask for parental permission to use pictures of children. This ensures that parents are aware of the way the image of their child is representing the organisation. A parental consent form can be used for this.  An example can be found in the appendices.
We will only use images of children in suitable dress to reduce the risk of inappropriate use. 

Enabling legitimate contact 

If we wish to provide a contact e-mail address, we will use one for the group or organisation as a whole, 

Chatting
We do not encourage contact with, and certainly do not provide, access to chat rooms.  They cannot be monitored and should not be accessible through our website at all.

Appendices follow:

Form for consent to attend youth groups;

Form for consent for a residential visit away from the area;

Form for permission for photographs to be used in publications and noticeboards;

Form for permission for photographs to be used on a website.

The Parish of Norton               
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YOUTH  GROUPS  CONSENT  FORM
General Information
Name of young person: ..............................................................................................................

Address: ...................................................................................................................................

Date of Birth: .....................................................
Tel. No. ................................................

Medical Information
*  
My child does not suffer from any pre-exisiting medical condition requiring treatment.

*  
My child suffers from ................................................................ which may affect his/her 



taking part in some activities.

*
My child has known allergies (e.g. to nuts, plasters, etc); as follows: .................................


......................................................................................................................................

*  Please delete as appropriate, giving full details where there is some medical condition.

Consent / Undertaking
1.
I give permission for my son/daughter ...................................................... to be allowed to take part 
in activities at and outside the main venue of Norton Parish Centre, i.e. the Common, Norton St Nicholas, or 
any other venue to be notified nearer the appropriate time.

2. 
* (a)
I give permission for my son/daughter to walk home from the group's activities.

    
* (b)
My son/daughter will be collected from the venue of the group's activities.


*  Please delete as appropriate.

3.
I understand that it is my responsibility to notify the group leaders or the Parish Office of any change 
to the information given above.

Signature: ....................................................................................... (Parent/Guardian)

Date: ..............................................................................................

The Parish of Norton               
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YOUTH  GROUPS  CONSENT  FORM  PERSONAL  INFORMATION FOR RESIDENTIAL VISITS
This is to be filled in by the Parent or Guardian of the named girl/boy.  It gives authority for the Youth Leader to sign on your behalf any papers needed by the medical authorities in case of emergency treatment.

My son / daughter ...........................................................................................  will attend the Nortonbury 

Youth Weekend from ........................................................ to ....................................................................

and the following information is provided for the benefit of the Youth Leader.

Date of last tetanus immunisation ........................................

Medicines currently being taken ......................................................................................................................
Is he/she allergic to anything (e.g. aspirin, antibiotics, any particular food or drugs)?  If so please give details

.............................................................................................................................................................................

Does he/she need any special dietory needs? ...................................................................................................
Has he/she any mobility difficulties? ..................................................................................................................

His / Her National Health Number is ....................................................... Date of Birth ....................................

Name and address of family doctor ....................................................................................................................

.............................................................................................................. Telephone ...........................................
During the Youth Weekend from ............................................................ to ....................................................
my address will be ..............................................................................................................................................
.............................................................................................................. Telephone ............................................
I will inform you if my son / daughter has been in contact with any infectious disease within three weeks prior to the event.

If it becomes necessary for ................................................................................. to receive medical treatment and I cannot be contacted by telephone or any other means to authorise this, I hereby give my general consent to any necessary medical treatment and authorise the Youth Leader in charge to sign any document required by the hospital authorities.

Signature ............................................................................................... Date ...................................................
The Parish of Norton               
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I hereby give my consent to allowing a photograph of                                                         

 (name of child/young person) 

to be displayed in.......................................................... (name of place or publication)  
I understand that my child will not be identified by name in the display of which the photograph will form a part.

Parent or Carer’s Signature..........................................................................
Printed Name...........................................................

Date................................
The Parish of Norton               
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CONSENT TO USE OF PHOTOGRAPHS ON A NAMED WEBSITE 
Address of website.............................................................................................

I hereby give my consent to allowing a photograph of .........................................
                                                                                        (name of child/young person) 
to be displayed on the website named above.
I understand that my child will not be identified by name on the website of which the photograph will form a part.

Parent or Carer’s Signature...................................................................
Printed Name....................................................................
Date.....................................................................................
